
Acceptable Use of Equipment and 
Library Material 



Proper Care of Laptops 



 Keep pencils or any 
writing tool away from 
the laptops.   

 Monitor and computer 
Keys should not have 
marks on them. 

      

 

 

 Pencils belong on paper. 



 

 

 Don’t peel the stickers 
off the laptop. 

 Don’t pick at the keys or 
touch point. 

 Don’t clean the monitor 
with your hand. This  
will leave finger prints. 

 



Proper care of Playaways 



Damaged Cases 



Missing Parts 

 Someone brought this 
playaway back  to the 
library without the 
battery and cover. 

 Do not replace the 
battery. If the playaway 
doesn’t work, bring it 
back to the library. We 
will replace it. 



Improper way to replace a 
Playaway in a case….. 



Proper way to replace a Playaway 
in a case… 



Get Permission 

•Before you can take 
out a playaway, you 
must get a signed 
permission slip from 
your parents. 
•The permission slips 
are on the Circulation 
Desk. They are blue. 
 
 

 



Proper Replacement of Books 



Which Bookcase looks better? 

A B 



Wrong ways to replace books on a 
shelve …. 

 Do not place 
books on top 
of  other 
books.  



 
Can you find what's wrong with these 
shelves? 



 
 

Books should be placed 
back on the shelf  with the 
spine out and the call 
number down. 

 

Please use a shelf marker to 
ensure books are replaced 
properly. 

 



Circulation Procedure 
 You have the privilege to borrow library material for 

one week. 

 You may renew library material as long as it isn't on 
hold for someone else. 

 5th and 6th graders – 2 books 

 Both books must be brought 

back before you can take out 

another. 

 K4 – 4th graders -  1 book 

 



Acceptable behavior…….. 

No Bullying! 



You are a student not an 
acrobat. 

Keep chair on 4 legs at all 
times for your safety.  



Raise your hand ……. 

•to answer a question 
•for emergencies 
•to leave your seat 
 



Do you have your listening ears on? 

If NOT…ask three(3) before me! 



Always be…. 



 
 
 Can you think of other behaviors Mrs. 

Glidden can add to this PowerPoint? 
 
How do these behaviors relate to the 
three RRR’s in being a successful saber? 

Respectful 
Responsible 

Ready 
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